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Figure 1: Document Library 

 

The new feature can be 

found in Document Library 
in the Cargo Manifest folder  



 

Figure 2: Bulk Agent Release 

 

Figure 3: Manifest information entered 

Enter the Office, Registration Year 

and Number for the waybill to be 
agent released. 

Select 

waybill(s) to 
be released 

Use arrow to transfer 

them for release. Then 

click the green tick 
(Multiple Agent Release) 



 

Figure 4: Confirmation dialogue box 

 

Figure 5: Message 

 

Figure 6: New mail notification 

 

Figure 7: E-mail confirmation of Agent Release 


